	[image: ]
	GOVT. DEGREE COLLEGE, KHAD
Teh. Haroli, Distt. Una (Himachal Pradesh) 177207
Email: gdckhad2016@gmail.com                            Mob. 94182 96604




SUPPLY ORDER FORM
Registered/Express Deliveries 
No GDCK………………..
To
		M/s………………………………………………………
                         …………………………………………………………
Subject: Supply of ………………………………………………………………………………
Dear Sir,
	Kindly refer to your quotation No……………………………………. dated………………………………….. Kindly supply the articles mentioned in the enclosed list/mentioned below on the items and conditions contained in your quotation, and send your bill in triplicate so as reach this office by the………………………..
	Sr. No.
	Particulars
	quantity
	Remarks

	
	
	
	


 	Before sending the goods, the following point may kindly be noted:-
1. No packing forwarding and other charge will be Paid by this office unless specifically maintained in your quotation.
2. Consignment be sent F.O.R. GDC Khad.
3. Articles received in broken or in damaged conditions will not be paid for.
4. Unapproved articles will be returned to you at your cost and no bill will be passed for payment unless all discrepancies are removed.
5. All the articles must be delivered by the……………………………… at the latest.
6. Articles delivered after that date may be returned without assigning any reasons. In your own interest you are advised to let us know which articles/article you will not be in a position to supply on the last date given above.
The receipt of this letter may please be acknowledged.

								 
Principal
Govt. Degree College Khad
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